Communication Planning Checklist

Members

 Sample newsletter/website article
 Free CU Difference and REAL Solutions brochures, banners, videos and more 
 Annual meeting speech
 Customized marketing campaign pieces (direct mail, banners, inserts, etc.) 
 Event in branches 

 Photos and signed consent form
Media

 Press Release (consider League’s sample releases & language)
 Pitch a feature/human interest story
 Press Room
 Visit editor/reporter/editorial board
 Information Packet

 Multi-media or graphic extras

 TV visuals
 Talk radio 
 Op-ed or letter to the editor

 Public Service Announcement (consider :15- and :30-sec. spots plus script copy)
 Head-shot photo w/biz card on back
Lawmakers

 Visit in Madison or at CU
 Information packet (consider copies of League’s newsletter For the Record)
 Invitation to ribbon cutting or event
 Photo and/or article in newsletter 
 Provide sample text for constituent newsletter, media column or letter to editor
 Letters from staff and/or members 
 Calls 
Community

 Alert chamber of commerce and local organizations about your speakers’ bureau
 Information on your website

 Information packet

 Educational seminar
 Promotional event or open house
 Media advisory and/or radio remote
 Sponsorship of local event or person tied to service objectives
 Award ceremony

 Ads
